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Beginning May, STEH will begin an extra messaging effort to encourage all CoC funded 
agencies to be reviewing and cleaning their Clarity HMIS data on their CoC-funded projects.   
While STEH always encourages agencies to do so, it will be especially important in the lead up 
to scoring.   

1. Throughout the month of June, agencies are expected to be actively reviewing 
and cleaning as much of their data as possible prior to the end of the grant year. 

2. By Tuesday, July 6th, Jenn Steigerwald of STEH will provide agencies their 
Coordinated Entry detailed data for vetting matched to housed times and 
successful matches  

3. Agencies have until Wednesday July 7th at 7:00 pm to complete end of grant-year 
data cleaning for their CoC-funded projects. After this time, no further data 
cleaning will be accepted. 

4. Throughout the day of Thursday July 8th, STEH will have Clarity HMIS export the 
FY18 Full APRs for each project.  

5. Each agency will be instructed to pull its own copies of those same FY18 Full 
APR’s on that same date as a control comparison copy to be used to verify the 
accuracy of the automated scorecards for their projects.  

6. Throughout the day of Friday July 9th, STEH will have Clarity HMIS export the 
FY19 Full APRs and the FY19 Q1-Q3 APRs for each project. KEYS RHY report 
for school attendance would be pulled this day as well.  

7. Each agency will be instructed to pull its own copies of those same FY19 Full 
APR’s and FY19 Q1-Q3 on that same date as a control comparison copy to be 
used to verify the accuracy of the automated scorecards for their projects. KEYS 
RHY report for school attendance would be pulled this day as well.  

8. By Friday July 9 at 8:00 pm, STEH will email each agency a copy of the APRs it 
has pulled for its projects. 

9. The computer application at STEH will then begin pulling the scoring data from 
those Clarity-exported Excel-formatted APRs and populating that information into 
the automated scoring spreadsheet for each project. 

10. By Monday July 12th, projects are to have confirmed their Coordinated Entry data 
to STEH. 

11. The grant management, coordinated entry and HMIS scoring data will be provided 
by STEH as it was last year and those scores will be added into each project’s 
scoresheet at STEH. 

12. By Wednesday July 14th, @ 8:00 am, to the extent an agency finds material 
discrepancies between the two sets of APRs (those pulled by STEH and those 
pulled by the agency, the agency is to email STEH at NOFAS@end-
homelessness.org specifying the discrepancy. 

13. By 11:59 pm on Monday, July 19th, STEH will have completed data entry on all 
scorecards.  

14. By 11:59 pm on Monday, July 19th, STEH will have provided each agency a copy 
of the official scorecard for each of its projects as populated with the appropriate 
APR and scoring information along with supporting documentation of the Grant 
Management and Coordinated Entry scores if they have not already received 
them. 

15. The agencies must then verify the data and calculations in their projects’ 
scorecards. 





7 

 

6- The virtual meeting will be interactive. Questioning of presenters will be available via 
video, audio or meeting chat.  

7- There is no limitation on the number of persons from any agency, project or the public 
allowed to register to attend and participate in the virtual meeting.   

8- Any person from any agency or a member of the public may ask questions of 
presenters.  

9- Only persons shown as present in the virtual participant list as having attended the 
online event during the agency presentation portion of the meeting may rank projects. 

 
10- Subject to number 9, the following persons will be allowed to rank projects: 

a. A person from a government-funded or private-grant-funded agency, which 
agency receives funds for the purpose of providing services to individuals who 
have experienced or who are currently experiencing homelessness. 

i. Each agency will have a limit of no more than two persons ranking who 
are currently affiliated with that agency.  

b. Any person 18 years of age or older who is currently experiencing or who has 
experienced homelessness. 

i. An agency will not be required to prioritize staff over current or former 
residents/participants if such residents/participants voluntarily choose to 
attend and wish to vote.  

c. A person may not rank a given project under the following circumstances: 
i. Employed by or currently receiving services from the agency requesting 

funding and/or an agency that will receive funding from the project (i.e. 
partnerships or collaborations)  

ii. On the Board of Directors of the agency requesting funds 
iii. Not present to hear the presentation. NOTE: The expectation is that a 

person ranking is to be present (in-person or virtually) for all agency 
presentations given during the prioritization event. Ranking sheets will be 
provided once all presentations are complete. 

11.  By Monday August 9th, each agencies will be required to inform STEH who it has    
designated as its two rankers for the Community Prioritization Event. 

12.  During the course of the Community Prioritization Event, STEH will request that any 
additional, eligible persons who wish to rank projects notify STEH via email.  

a. STEH will keep the identities of all rankers confidential. 
b. At the close of all presentations by the newly applying projects, STEH will email 

eligible rankers special sheets on which to record their rank votes. 
c. All rank sheets must be returned to STEH by the particular time designated after 

the close of Community Prioritization Event.  (Time of return deadline to be 
determined and announced that day depending on completion time of all 
presentations.) 

d. STEH will keep a record not only the identities but the returned ranking sheets. 
 

 

 

 

 

 

 

 








